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	Qualification title
	Diploma in Professional Coach-Mentoring


	Candidate details

	Title:  FORMDROPDOWN 
 

If other please state:      
	First Name      

	
	Surname      

	Job Title      
	Organisation      

	Correspondence Address for materials (will require signature)
     
     
     
     
	Invoice Address

     
     
     
     

	
	

	
	

	Preferred face to face coaching location?       
(Whilst every attempt will be made to meet candidate’s geographical requirements, it is not always possible, so some travel maybe required.)

	Work Telephone:

      
	Mobile Telephone: 

     
	Home Telephone: 

     

	Preferred e-mail address:      
(for receiving all relevant information and communication while on the programme). Please type your e-mail address carefully. 

	Special invoicing instructions / requests with Purchase Order number if necessary:      

	Where did you hear of The OCM? (Website, Recommendation or Other, please specify)      


	Please tick to confirm (by clicking on the boxes) that you have access to:

	 FORMCHECKBOX 

an internet connection, preferably Broadband (ISDN is acceptable but will not be as fast)
 FORMCHECKBOX 

a PC with a regularly updated virus checker installed (an Apple Mac computer MAY not be compatible with the software used on the programme)
 FORMCHECKBOX 

a Microsoft Internet Browser Version 6 or above
 FORMCHECKBOX 

Adobe Flash Player 9 and the ability to play audio
 FORMCHECKBOX 

Microsoft Windows and Word 7.0 or above.

	Please tick the box (by clicking on it) to confirm your agreement:

	 FORMCHECKBOX 

I understand that I will bear the cost of any required overnight accommodation and any necessary telephone calls.


	Conditions for Admission 

	(Entrants to the programmes should possess the following, please tick to indicate by clicking the boxes):

 FORMCHECKBOX 
         English as the first language, or GCSE (A-C), or O Level English Language

or

 FORMCHECKBOX 
         IELTS 6.0, TOEFL at 600 or equivalent

	PLUS For Diploma Level:
	 FORMCHECKBOX 
  At least 2 years’ professional experience

	For Advanced Diploma level:
	 FORMCHECKBOX 
  A degree or equivalent professional qualification or 4 years’ professional experience

	Applicants who can show that they have qualification, experience, or both, that demonstrate that they have the knowledge and capabilities equivalent to those possessed by holders of the qualifications listed above, may be admitted with dispensation from the requirement to possess those qualifications.

	Academic Qualifications:

	     


	Relevant Professional Qualifications:

	     


	Relevant Professional Experience:

	     


	Any additional supporting items of material you would like noted:

	     



	Terms and Conditions

	Payment Conditions

Payment must be received before the start of the programme.

	Withdrawals, transfers, cancellations, non-attendance and overseas candidates
All cancellations and requests to transfer must be made in writing to Pat Sedgley, either by email (pat@theocm.co.uk), letter or fax (01869 336224), receipt will be acknowledged in writing.

Withdrawal from the programme and Transfers
· If a candidate, for whatever reasons, withdraws from the programme once they have started it, there will be no entitlement to a refund of fees.

· There is no charge for transferring to an alternative briefing start date, provided the request is received 31 or more working days before the start of the programme.

· Requests to transfer received 21-30 working days before the start of the programme will be subject to a transfer fee of 20 per cent of the programme fees.

· Requests to transfer received 11-20 working days before the start of the programme will be subject to a transfer fee of 30 per cent of the programme fees.

· Requests to transfer received 0-10 working days before the start of the programme will be subject to a transfer fee of 50 per cent of the programme fees.

· Transfers after the start of the programme: We regret that candidates are unable to transfer to another programme once they have started the programme.

Cancellations

· There is no charge for cancellations received 61 or more working days before the start of the programme

· Cancellations received 21-60 working days before the start of the programme are subject to a cancellation fee of 25 per cent of the programme fees.

· Cancellations received 11-20 working days before the start of the programme are subject to a cancellation fee of 50 per cent of the programme fees.

· Cancellations received 0-10 working days before the start of the programme are subject to a cancellation fee of 100 per cent of the programme fees.

Non Attendance

· If the candidate fails to attend the briefing day and does not give advance notification but does not wish to cancel from the programme they will need to have a one-to-one briefing session with their Faculty coach-mentor and this will be charged at £250 + VAT.  This fee is payable in full before the briefing session can take place.

· If the candidate fails to attend the briefing day and wishes to cancel from the programme, the full programme fees are payable.

· If a candidate wishes to cancel from the programme once the programme has started, the full programme fees are payable.
Overseas Candidates

· Overseas candidates will be expected to fund their own travel costs when attending workshops or receiving face-to-face coaching

	Please tick the box (by clicking on it) to confirm your agreement: 

 FORMCHECKBOX 
   I have read, understood and agree to the terms and conditions.

	Signature of Applicant      
	Date      

	Signature on behalf of employer (if applicable)      
	Date      


The personal information on this form will be stored on our database and made available to Faculty and administration staff only and will be used by The OCM only to update Candidates and Alumni on developments in the coaching industry. It will not be passed to a third party.
Please complete and return via email to: info@methodus.org
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